[DATE]

Vartan Gregorian

President

Carnegie Corporation of New York

437 Madison Avenue
New York, NY 10022
Dear Dr. Gregorian:

I am pleased to endorse [INSERT ORGANIZATION]’s proposal to Carnegie Corporation of New York [SELECT ONE: to support the project titled, [INSERT TITLE] OR for general support]. [INSERT ORGANIZATION] is requesting a [INSERT REQUEST AMOUNT] grant for the period [INSERT START DATE] through [INSERT END DATE]. Project oversight will be provided by [INSERT NAME OF PROJECT DIRECTOR].  
On behalf of [INSERT ORGANIZATION], thank you for your consideration of this proposal.

Yours sincerely,

[NAME OF AUTHORIZED OFFICIAL]

[TITLE]

